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[bookmark: _GoBack]Exhibit 5 – Major Business Events – Human Resources/Payroll

	 
	OHRD
	ERSC
	Controller

	January
	 
	Printing of W2's and 1095's
New benefit rates effective January 1
	 

	February
	Allocations for next FY released to principals
Involuntary Transfers Identified                                     
	 
	 

	March
	High Peak Hiring Activities
                                     
	Retirement season
	 

	April
	High Peak Hiring Activities
Involuntary Transfers Assigned                                     
	Retirement season
Return from leave mailing
	 

	May
	High Peak Hiring Activities
Central Office, Food Services and School Plant Operations Allocations Released                                     
	ECA online close for current fiscal year         
ETL/EFR election begins for the new fiscal year                                                                                 
	 

	June & July
	High Peak Hiring Activities
Open Contracts Assigned                                     
	ETL/EFR election ends
ETL/EFR election mass update to Lawson                        
Infants & Toddlers Work Calendars creation and updates for the new fiscal year
End of Year Activities
Salary increases (it could vary based on negotiated contracts) 
High transaction volume  
	End of Year Activities

	
	
	
	

	August
	High Peak Hiring Activities
New Educator Orientation                                     
	ECA online beings for the new fiscal year
High transaction volume                                     
	 

	September
	High Peak Hiring Activities
	Department Size Verification begins and ends for the current fiscal year
	 

	October
	Teacher Pools open - Recruiting begins for next FY
	Department Size Verification mass updates to Lawson
Open Enrollment
	 

	November
	Recruiting Activities
	Open Enrollment
	 

	December
	 
	Open Enrollment
End of payroll calendar year process including printing of W-2, 1094, etc.
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